
Director General ili r Education, tlaryana,
Shiksha Sadan, Se
Panchkula-

All the Plincipal of vemment Colleges
(in the State of Hary

Memo No. 6/t 7-201 NPF] (1)
Dated; Panchkula,

Su bjcct:- Policy Guidelines
and Computer I
year 2017-18.

Kindly refei- to the su iect cited abovo.

Pleasc find cncl

IiLom

'l'o

existing Computer Instructors and

year 201 7- 18.

l'lncls:- As above

herewith Policy Guide lincs 1br

omputer Lab Attendants in Govt.

lS-o)-tut*
re-engaging of existing Computer Instructors
b Attendants in Govt. Colleges for the

t
t

rc-engaging of

Colleges for the

Deputy Director NPE
for Director General Fligher Educatron,

\ ituryt*. Panchkuta
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Rcvised Policy Guidel
Computer Instructors
(iovernment Colleges
tcmporary basis

'l'o covcr up the shorta
Government has granted
Instructors and Compute

which shall be followed

es for re-engaging the existing
d Computer Lab Attendants in

br the year 2017-18 purely on

of staff in Govcrnment Colleges, the State
rmission to re-engage the existing Computer

'l'hc lollowing guidelincs
Lab Attendants purely on temporarv basis.

ave bcen approved by the State Government
all tbe Principals in letter and spirit.

L Principals will re-engage existing Conputer lnstructors and Compuler l_ab

Attendants w.e.f. I l'r' May. 017 upto 30'" April, 2018.

3. lixisrin; Conrputcf lnsrru and Conpurcr Lab Atlendanb who are cligiblc $ill
continue undcr' these guid incs without lacing any inlervicw as prcscribcd under

these guideljncs duly appro by the department.

ln no case no new (loDputer nstructor and Compuler I-ab Altendanl shail be engaged

llepannent.will'rout prior approval of

. Il,ssentialQualifications:-

r Com uter instruct
'lhe mininrum qualificati

MCA/M.Sc. (Corrrpr.rrer. S

DOEACC.

F'or Com

[-he rninintunt r'1uuli licatiun lor (lomputef Lab ,{ttcDdants will bc l0i2 (wirh S0%

tbr Compuler

l'l)/ or Post

lnstructors will bc 50o% nrarks

Gmduate with 'A' lcvcl Diploma

ln

ol

uter Lab A nd

mafks) and 'O level/

Application,/]\CV'f Ce(ifi

. 'ferms and Conditions:-

Remuneration;-

Computer' lnsh.uctor

'l'housand only) per mo

conccnred Prinuipal as

yeaf diplona-/coursc in Programrling/Conputer

(with 50% malks).

(a) d be paid @ Rs.

(b)

h.

Computcf Lab At 1s would be paid
'lhousand only) per mon

'l_hc incrcased rcur nc{ation is applicable w.e.f. 15.o1.2018.
'fhey shali also rl'om1 all othcr ollicjal duties as assigned

23,000/- (Rupces l'wcnly .l'lrree

Rs. 15.0001 (Rupces Filreen

qd
'1L./

rcquirenent of the college.

by the
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Annexure - 'B'
CONT CTA i1'MEN

(co puter Instructor)

l)rinc;pal

'I his agreement tiris ............day o1'....... ...... ... .. . ... berwee, rhe
Govt. College (irereinafter called the firsi party)

...','..''',...'''.,...''.,''....r/o.

. . . . . . . . . .(hereinafter called the secord
Whercas the firs1 party inteod to engage second pafly as Computer Insfructor

8 and second pafty is lcady to render ltis/hcr se|vices as
tioned period,

and.

t
r

thcfetbrc. thc secon$ party hereby accepts the offer and signs thc agrcernent
or) lile lollu\r tng ICrnts and conditrnr,s:

l. 'l'hat Sh./Ms. _, the second paty will bc paid a consolidatcdi'".'wllvlPatu
Lonlracl Amount / Renluncfttjol r.lob Work fee ofComputer lnslructof would be paid
(, Rs.23,000/- (Rupees'iwenty thrce'fhousand) (w.e.i.. ij.Ot.20t8). The dur], hourc fbr
Computer Instructors in thc colle$es arc liom 9:00 AM 10 4t00 pM.

2. Ihal il iD case thc second party fails to perform rhe job work assigned to hilrr/her and
commits nistakes or.misconduci, thc first party shall have the right to terninare their
assjgnment after gjviDg approprjafe opportunity to the second party.

:i. l-hal the second par.ty has been r!-ergaged as Conlputer lnstructof with $e tirst pari) on
purely temporary basis and thd assignment will automatically stand temtinated on
i0.04.2018.

4. l-hat after the cxpiry ofassigned 
+eriod this bilatefal agreemenl shall auiomalically come

to an end on 30.04.2018 \,"id1out aty rcquircnent ofnotice or conpensation ctc. 1r-l the

Comfutcr Instructor fof lhe abov! m

sccond pafly.

5. i'hat the second party will be oniitled to six months maternity ieave (only 1br lemaie
cmployee) wilh pay alld 12 Cas al l,eaves per year lbr any personal rcason including
rDcdical on pro-rata basis in addijion to Gazetted lJolidays and Sundays. Flowcver- thcy
shall l1ot be erltitled to any othei kind of leave such as earned leave. hall.pay leave.
medical leave etc.

6. Any unauthorized wilful absencq tbr lllore than two consecutive working days would
cntail the cxterntinalion of coDtlact and next pclson it panel would be offcred this
assrgDnrent.

puiely oD contract basis up to 30.04.20

'1. 'fhal the present cl1gagenlent of tle secoid pafty, lbr this work in terms of this Servicc
Contract Agreemellt, shall in no base and circunstances confer any vested r.iglrt ro the
sccond pafly to continuc beyond lFe aloresajd datc nol would confir an), vested fighl to
scek any enployment ii the ojlce ol'the first pany.

'fhat all the dillerences and dispuies between the parlies shall be refeued to thc college
council and its decision would be tTinding.

-3-



IN WITNESS WIIEREOF
and Mr./Ms.
lcrms alld conditions of rhi

l)ate:

Address:

the Principal, College...... .. . ... .......,the first party
nd party, after understanding all the

signed this service contract agreement at

, the

nt have

._ day of in the
presence ofthe lbllowing witne

WI'INF:SSES:-

i. Siglature:
Name:

?. Signaturc:
Namc:

Date:
Address:

Principal, Govt. Collegc
For and on behalfofFirst Party

Computer Instructor
(Second Party)

I
I

-Y-
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Annexu re - 'C'
CO CTA

ter f,ab A ftenda nt)

This agreement n thrs ............day of............. .... ...between the
Govt. Collcge ........... (hercinafter called the fij.st pany)

... ... . . . . . . . . - . . . . . . . . . . .t/o

..........(helcinafter called the second

Whereas the lirsr intend to engage second party as Computer l,ab
30.04.2018 and second party is ready to render his/her
the above mentioned period.
pafly hereby accepts the offer and signs the agreement

Attendanl purely on co4tract basis up t
services as Computer Lab Attendant

L 'l'har Sh./Ms.

(Cornp

rs made
Principal

and

Now therefore, thc secon
oD thc {bllowing terms and conditions:-

Conllact All]ounl / RemuDera
(Rupees Fifteen 1'housard only)

-l}at 
the second party has been

pafty purely on tempomry basis

on i0.04.2018.

'l hal after the expiry ofassjgned
to an end on 30.04.2018 without
sccond party.

Atlendant iD the colleges arc I 9:00 AM to 4:00 PM.

8.

'7.

6.

).

4.

) lhal iI in case the second party ails to peform the .iob work assigned
commits mistakes or. miscond the first parly shall have the righl to

opportuulty to the second party.assignment after giving appropri

_, the second pady will be paid a consolidated
/ Job Wolk Fee of Rs. 15,000/- per month

w.c.ti 15.01.2018).'I}te duty hours for Compurer. l_ab

to hin/hcr and

tenrinate their

gaged as Computer Lab Attcndant with the firsl
the assigunent will automatically stand tclninated

eriod this bilatei?l agreement shail automalically come
any recluirement of notice or compensation etc. to the

'l-hal the secord pa y will be en tled to six niiorlths maternity leavc (only lor lenrale
cmployec) with pay and 12 ai I-eaves per ycar lbr any personal reason includjng
mcdical on plo,rata basis in addi
sball not be entitled to any oth
rncdical leave etc-

on to Gazetted llolidays and Sundays. ilowever. they
kind of leave such as eamed leave. half pay lcavc.

Any unautholiz-ed wilt'ul
cntail the extermiralion
assrgnment.

absen lor moic lhan t$o consecutivc workin8
ct and next person il panel would be

da1's would
otlcrcd thisof con

t
t

'l'hal the present engagcrnent of
Contract Agrcenent. sltall in no
sccond party to conlinlue beyoDd

c second pafl). fol rhis work in terms ot lltis Servicc
and circumstanccs confer any vested right to the

aforesaid date nor. would confbr any vcstcd fight lo
seek any enlploymont in the ofllcc l thc first party.

diffelcnccs and dispu between rhe

ndlng.

-s:-

l-hal all the

council and its dccisior would be

pafties shall be releffed to the college



lN WI'INESS WIttsRl]OF rhe
and Mr./Ms.

Principal, Govr. College.........
_, the s.econd paty, after

day of

....,the ll|-st party

in the

Nlderstanding all tle
confuact agreemenl at

tcrms and conditions of this ent have signcd this service
ol1 Iltl

prcscnce ofthc lollowing wirnes

wITNESSES:-

t
I

( I ) Signarurc:
Name:

Signature:
Nanrc:

Date:
Addrcss:

Principal, Govt. Collegc--
Iror and on behalfofFirst pa v

Computer Lab Attendant
(Sccond Parry)

(2\

* lr-


